An Equal Opportunity Employer


[image: image1.png]



Title: Development and Community Engagement Manager

Job Description:
The Development and Community Engagement Manager will play a key role in driving the mission and visibility of the Isabella County Child Advocacy Center by managing a range of development, community outreach, and marketing activities. This multifaceted role will be responsible for fundraising, grant writing, event coordination, community representation, and social media management. The ideal candidate is highly organized, creative, and passionate about child advocacy, with a proven track record in development and communications.

Key Responsibilities:
1. Fundraising:
· Develop and implement fundraising strategies to support the organization’s programs and services.

· Cultivate and maintain relationships with individual donors, corporate sponsors, and community partners.

· Plan and execute fundraising campaigns, including but not limited to annual giving, major gifts, and planned giving.

· Help develop annual fund development plan and execute the plan. 

2. Event Coordination:
· Plan, organize, and execute community events and fundraisers

· Oversee event logistics, including venue selection, vendor management, ticketing, and promotion.

· Coordinate with volunteers and staff to ensure successful event execution.

3. Community Representation:
· Serve as a liaison between the organization and the community, representing the organization at public events, meetings, and conferences.

· Build and nurture relationships with community leaders, local businesses, and media to enhance the organization’s visibility and impact.

· Engage with stakeholders to increase awareness of the organization's mission and services.

4. Social Media and Marketing:
· Manage the organization’s social media platforms, creating and posting content that engages the community and supports fundraising and outreach goals.

· Develop and execute marketing strategies to promote events, programs, and services.

· Monitor social media trends and analytics to ensure the effectiveness of online engagement.

· Create newsletter that features things happening at our Center and the work we do.

5. Grant Writing and Management:
· Research and identify potential grant opportunities aligned with the organization's mission and objectives.

· Write, submit, and track grant proposals and reports to secure funding from foundations, government agencies, and other entities.

· Ensure compliance with grant requirements and provide necessary documentation for audits and reviews.

Qualifications:
· Bachelor’s degree in Communications, Marketing, Nonprofit Management, or a related field.

· Minimum of 2-3 years of experience in fundraising, event planning, grant writing, or related roles.

· Strong written and verbal communication skills.

· Ability to manage multiple projects simultaneously and meet deadlines.

· Proficiency with social media platforms and marketing tools.

· Experience working in a nonprofit setting is preferred.

Hours: 
8:00am - 4:00pm or as otherwise approved by Supervisor. May be required to work some nights and weekend. 
Supervised by: 
President & CEO
Classification: 
Salary
Salary Range:
Commensurate with experience.
Position Classification: 
40 hours per week
Travel: 
May be required to travel 
Employee Signature: ________________________________

Date: ______________

Supervisor Signature: ________________________________ 

Date: ______________

ICCAC looks to recruit team members that are as economically, culturally and ethnically diverse as the community it serves. ICCAC is committed to diversity and

inclusion in all of its forms, including but not limited to race, color, religion, gender, national origin, age, disability, marital status, veteran status, sexual orientation, or

any other characteristic protected by law.
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